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PUR-1693 
AGREEMENT 

 
BY AND BETWEEN 

BOARD OF COUNTY COMMISSIONERS OF 
WASHINGTON COUNTY, MARYLAND 

 
AND 

 
I. PARTIES 
 

This Agreement is made and entered into by and between Board of County Commissioners of 
Washington County, Maryland, a body corporate and politic and a political subdivision of the State 
of Maryland (the “County”), and the firm of         , a 
___________________ corporation registered to do business in the State of Maryland and in a good 
standing with the Maryland Department of Assessments and Taxation (the “Consultant”). 

 
II. WORK EFFORT 

 
A. The Consultant hereby agrees to undertake the work efforts, generally and specifically defined 

within the Washington County Request for Proposal (PUR-1693) dated July 24, 2024, and all 
addenda, (collectively the “RFP”) and the Consultant’s Proposal dated _______________, 
2024 (the “Proposal”), the contents of said “RFP” and “Proposal” are incorporated herein by 
reference, and to adhere to, comply with and respond to all performance requirements, 
conditions, restrictions, and provisions stated therein. If there is a conflict or discrepancy 
between the RFP and the Proposal, then the terms, conditions and provisions of the RFP shall 
control, prevail, and supersede the terms and conditions of the Proposal. 

 
B. The Consultant agrees to comply with all applicable Federal, State and local laws in the 

conduct of the work hereunder. 
 
III. SCHEDULE 

 
The Consultant will commence work within seven (7) days upon receipt of written Notice to Proceed 
from the County, such notice being contingent upon the execution of this Agreement by the County 
and the Consultant. The work shall be completed in an expeditious manner and in such sequence as 
agreed upon between the Consultant and the County and as set forth in the accepted Project schedule 
as contained in the “RFP.” 
 
Failure to maintain the scheduled level of effort as proposed and prescribed and/or deviation from the 
aforesaid schedule without prior approval of the County shall constitute a ground for issuance of a 
Termination Notice in accordance with Section IV of this Agreement, except in cases in which the 
County agrees in writing that circumstances beyond the control of the Consultant shall warrant 
alteration, adjustment, or deviation from the schedule. 

 
IV. TERMINATION 

 
The County may, upon written notice to the Consultant, terminate the performance or work under this 
Contract, in whole or part, in accordance with the following criteria: 
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IN WITNESS WHEREOF, the parties have caused this Agreement PUR-1693 to be executed on 
________________, 2024, by affixing hereon their respective seals and signatures of the proper officers. 
 

APPROVED AND AGREED TO: 
 
 
ATTEST:         
 
 
       BY: ________________________________(SEAL) 

Officer Signature 
 
____________________________________         

Printed Name and Title Name and Title (Printed) 
 
 

Address: __________________________________ 

        
 
 
ATTEST: BOARD OF COUNTY COMMISSIONERS 

OF WASHINGTON COUNTY, MARYLAND 
 
 
____________________________________ BY: ______________________________________ 
Dawn L. Marcus, County Clerk John F. Barr, President 
 
 
Recommended for approval: 
 
 
       
Danielle N. Weaver 
Director – Public Relations 
 
 
Approved as to form and legal sufficiency for  
execution by the County: 
 
 
       
Zachery Kieffer, County Attorney 



PERFORMANCE BOND 

Board of County Commissioners of Washington County, Maryland 

BOND NO. __________________________ CONTRACT NO.    PUR-1693 

Date Bond Executed: , 2024 

KNOW ALL MEN BY THESE PRESENTS, that we ___________________________________________ 

______________________________________________________________________________________ 
(Here insert full name and address or legal title of Contractor, including zip code) 

a corporation organized and existing under the laws of the State of ______________________and authorized 
to do business in the State of Maryland, hereinafter called the “Principal” and _______________________ 
______________________________________________________________________________________ 
(Here insert full name and address or legal title of Surety, including zip code) 

a corporation organized and existing under the laws of the State of     and authorized to do 
business in the State of Maryland, hereinafter called the “Surety”, are held and firmly bound unto the Board 
of County Commissioners of Washington County, Maryland, a body corporate and politic and a political 
subdivision of the State of Maryland, hereinafter called the “County”, the sum of 
_________________________________________________ Dollars and _____________________ Cents  
($    ) lawful money of the United States for the payment of which sum well and 
truly to be made, the Principal and the Surety bind themselves, their heirs, personal representatives, 
successors and assigns, jointly and severally, firmly by these presents. 

WHEREAS, the Principal has entered into or will enter into a contract with the County for Event 
Planning Consultant (Contract No PUR-1693), hereinafter the “Contract”), in Washington County, 
Maryland. The contract referenced above, and all items incorporated into the contract, together with any and 
all changes, extensions of time, alterations, modifications, or additions to the contract or to the work to be 
performed thereunder or to the Specifications, and Special Provisions, or any of them, or to any other items 
incorporated into the contract shall hereinafter be referred to as the “Contract”. 

NOW, THEREFORE, during the original term of said Contract, during any extensions thereto that 
may be granted by the County, and during the guarantee and warranty period, if any, required under the 
Contract, unless otherwise stated therein, this Performance Bond shall remain in full force and effect unless 
and until the following terms and conditions are met: 

1. Principal shall well and truly perform the Contract; and

2. Principal and Surety shall comply with the terms and conditions in this Performance Bond.

 Whenever Principal shall be declared by the County to be in default under the Contract, the 
Surety may, within fifteen (15) days after notice of default from the County, notify the County of its 
election to either promptly proceed to remedy the default or promptly proceed to complete the contract in 
accordance with and subject to its terms and conditions. In the event the Surety does not elect to exercise 
either of the above stated options, then the County thereupon shall have the remaining contract work 
completed, Surety to remain liable hereunder for all expenses of completion up to but not exceeding the 
penal sum stated above 
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The Surety for value received hereby stipulates and agrees that no change, extension of time, 
alteration, or addition to the terms of the Contract or to the work to be performed thereunder of the 
Specifications accompanying the same shall in any way affect its obligations on this Performance Bond, and 
it does hereby waive notice of any such change, extension of time, alteration or addition to the terms of the 
Contract or to the work to be performed thereunder of the specifications accompanying the same. 
 

This Performance Bond shall be governed by and construed in accordance with the laws of the State 
of Maryland and any reference herein to Principal or Surety in the singular shall include all entities in the 
plural who or which are signatories under the Principal or Surety heading below. 
 

IN WITNESS WHEREOF, Principal and Surety have set their hands and seals to this Performance 
Bond. If any individual is a signatory under the principal heading below, then each such individual has signed 
below on his or her own behalf, has set forth below the name of the firm, if any, in whose name he or she is 
doing business, and has set forth below his or her title as a sole proprietor. If any partnership or joint venture 
is a signatory under the principal heading below, then all members of each such partnership or joint venture, 
and each member has set forth below his or her title as a general partner, limited partner, or member of joint 
venture, whichever is applicable. If any corporation is a signatory under the Principal or Surety heading 
below, then each such corporation has caused the following: the corporation’s name to be set forth below, a 
duly authorized representative of the corporation to affix below the corporation’s seal and to attach hereto a 
notarized corporate resolution or power of attorney authorizing such action, and each such duly authorized 
representative to sign below and to set forth below his or her title as a representative of the corporation. If 
any individual acts as a witness to any signature below, then each such individual has signed below and has 
set forth below his or her title as a witness. All of the above has been done as of the Date of Bond shown 
above. 
 

Signed, and sealed this _______day of ________________________, 2024, in four counterparts each 
of which shall without proof of accounting for the other counterparts be deemed an original hereof. 
 
WITNESS: 

        
(Typed Name of Principal) 

 
  BY:         
(SEAL) 
 

        
(Typed Name and Title) 

 
WITNESS: 

        
(Typed Name of Surety) 

 
  BY:         
(SEAL) 
 

  
(Typed Name and Title) 

 
        

(Name of Local Agent) 
 

( )       
(Telephone Number of Local Agent) 
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PUR-1693 
WASHINGTON COUNTY, MARYLAND 

PURCHASING DEPARTMENT 
AFFIDAVIT 

 
(Must be completed, signed, and submitted with the Price Proposal.) 

 
Contractor ____________________________________________________________________________________________________ 
 
Address ______________________________________________________________________________________________________ 
 
Telephone _________________________________ 
 
I, ________________________________________, the undersigned, ___________________________________ of the above named 
 (Print Signer's Name)                              (Print Office Held) 
 
Contractor does declare and affirm this _________ day of ____________, _________, that I hold the aforementioned office in the above-
named Contractor and I affirm the following:          (Month)          (Year) 

 
AFFIDAVIT I 

 
The Contractor, his Agent, servants and/or employees, have not in any way colluded with anyone for and on behalf of the Contractor or 
themselves, to obtain information that would give the Contractor an unfair advantage over others, nor have they colluded with anyone for 
and on behalf of the Contractor, or themselves, to gain any favoritism in the award of the contract herein. 

 
AFFIDAVIT II 

 
No officer or employee of Washington County, Maryland, whether elected or appointed, has in any manner whatsoever, any interest in 
or has received prior hereto or will receive subsequent hereto any benefit, monetary or material, or consideration from the profits or 
emoluments of this contract, job, work or service for the County, and that no officer or employee has accepted or received or will receive 
in the future a service or thing of value, directly or indirectly, upon more favorable terms than those granted to the public generally, nor 
has any such officer or employee of the County received or will receive, directly or indirectly, any part of any fee, commission or other 
compensation paid or payable to the County in connection with this contract, job, work, or service for the County, excepting, however, 
the receipt of dividends on corporation stock. 

 
AFFIDAVIT III 

 
Neither I, nor the Contractor, nor any officer, director, or partners, or any of its employees who are directly involved in obtaining contracts 
with Washington County, Maryland have been convicted of bribery, attempted bribery, or conspiracy to bribe under the laws of any state 
or of the federal government or has engaged in conduct since July 1, 1977, which would constitute bribery, attempted bribery, or 
conspiracy to bribe under the laws of any state or the federal government. 

 
AFFIDAVIT IV 

 
Neither I, nor the Contractor, nor any of our agents, partners, or employees who are directly involved in obtaining contracts with 
Washington County, Maryland have been convicted within the past twelve (12) months of discrimination against any employee or 
applicant for employment, nor have we engaged in unlawful employment practices as set forth in Section 16 of Article 49B of the 
Annotated Code of Maryland or, of Sections 703 and 704 of Title VII of the Civil Rights Act of 1964. 
 
I do solemnly declare and affirm under the penalties of perjury that the contents of the foregoing affidavits are true and correct to the best 
of my knowledge, information and belief. 
 
______________________________________________ ________________________________________________ 
DATE SIGNATURE 
 
______________________________________________ ________________________________________________ 
COMPANY NAME PRINTED PRINTED NAME 
 

________________________________________________ 
        TITLE 
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Background and Applicability: 
 
In conjunction with the Office of Management and Budget and other affected Federal agencies, DOT published an 
update to 49 CFR Part 29 on November 26, 2003. This government-wide regulation implements Executive Order 
12549, Debarment and Suspension, Executive Order 12689, Debarment and Suspension, and 31 U.S.C. 6101 note 
(Section 2455, Public Law 103-355,108 Stat. 3327). 
 
The provisions of Part 29 apply to all grantee contracts and subcontracts at any level expected to equal or exceed 
$25,000 as well as any contract or subcontract (at any level) for Federally required auditing services, 49 CFR 29.220(b). 
This represents a change from prior practice in that the dollar threshold for application of these rules has been lowered 
from $100,000 to $25,000. These are contracts and subcontracts referred to in the regulation as “covered transactions.” 
 
Grantees, Contractors, and Subcontractors (at any level) that enter into covered transactions are required to verify that 
the entity (as well as its principals and affiliates) they propose to contract or subcontract with is not excluded or 
disqualified. They do this by (a) Checking the Excluded Parties List System, (b) Collecting a certification from that 
person, or (c) Adding a clause or condition to the contract or subcontract.  This represents a change from prior practice 
in that certification is still acceptable but is no longer required, 49 CFR 29.300. 
 
Grantees, Contractors, and Subcontractors who enter into covered transactions also must require the entities they 
contract with to comply with 49 CFR 29, Subpart C and include this requirement in their own subsequent covered 
transactions (i.e., the requirement flows down to subcontracts at all levels). 
 
This contract is a covered transaction for the purposes of 49 CFR Part 29. As such, the Contractor is required to verify 
that none of the Contractor, its principals, as defined at 49 CFR 29.995, or affiliates, as defined at 49 CFR 29.905, are 
excluded or disqualified as defined at 49 CFR 29.940 and 29.945. 
 
The Contractor is required to comply with 49 CFR 29, Subpart C and must include the requirement to comply with 49 
CFR 29, Subpart C in any lower tier covered transaction it enters into. 
 
By signing and submitting its bid or proposal, the Bidder or proposer certifies as follows: The certification in this clause 
is a material representation of fact relied upon by the County. If it is later determined that the Bidder or proposer 
knowingly rendered an erroneous certification, in addition to remedies available to the County, the Federal Government 
may pursue available remedies, including but not limited to suspension and/or debarment. 
 
The Bidder agrees to comply with the requirements of 49 CFR 29, Subpart C while this offer is valid and throughout 
the period of any contract that may arise from this offer. 
 
The Bidder or proposer further agrees to include a provision requiring such compliance in its lower tier covered 
transactions. 
 
Company Name ______________________________________________________________________________ 
 
Signature of Contractor’s Authorized Official ______________________________________________________ 
 
Printed Name of Contractor’s Authorized Official ___________________________________________________ 
 
Printed Title of Contractor’s Authorized Official ____________________________________________________ 
 
Date __________________________________ 
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EVENT PLANNING CONSULTANT  
 

BOARD OF COUNTY COMMISSIONERS 
OF WASHINGTON COUNTY, MARYLAND 

 
FORM OF PROPOSAL 

PUR-1693 
 
 
The Firm of: ___________________________________________________________________________ 
 
Address: ______________________________________________________________________________ 

______________________________________________________________________________________ 

Hereby agrees to provide the requested services as defined in the proposal, attachments thereto, and 
 
Addenda No._____ Dated ___________; No. _____ Dated ___________; No. _____ Dated ___________ 
Addenda No._____ Dated ___________; No. _____ Dated ___________; No. _____ Dated ___________ 
for the following amount. 
 

(Amount shall be shown in both words and figures. In case of discrepancy, the amount shown in words shall govern.) 
 
Lump Sum Fee: _________________________________________ ($____________________________) 

(Written) (Figures) 
 
Firm Name ____________________________________________________________________________ 
 
Authorized Signature of Officer of Firm:_____________________________________________________ 
 
Printed Name and Title: __________________________________________________________________ 
 
Address: ______________________________________________________________________________ 
 
_______________________________________________________________________________________________________ 
 
Telephone No.: ____________________________ 
 
Fax No.:__________________________________ 
 
E-Mail Address:__________________________________________ 
 
Federal Employer’s Identification No.: ______________________________________________________ 
 
which is (Check one of the following): 
 
(   ) Corporation, incorporated under the laws of the State of:_____________________________________ 
 
(   ) Partnership, consisting of (List Partners) 
 
__________________________________________________ ______________________________________________ 

__________________________________________________ ______________________________________________ 

__________________________________________________ ______________________________________________ 
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(   ) Individual Assumed Name:____________________________________________________________ 
 
(Register No.): ______________________________ 
 
Date: _____________________________________ 
 
When payment on such order or contract is to be directed to the same company at an address different from 
above, fill in the following address: 
 
Address:_________________________________________________________________________________

________________________________________________________________________________________ 

 
The Contractor shall not assign this contract without the approval of the Board of County Commissioners of 
Washington County, Maryland. 
 
REMARKS/EXCEPTIONS: 
 
________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________ 

 

 

For Informational Purposes Only: Has your company/firm been certified by the State of Maryland as a Minority 
Business Enterprise? (Please check below.) 
 
_____ Yes  _____ No 
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